
O X F O R D S H I R E  C O U N T Y  C O U N C I L  

 
 

  
 

  
Flourish as a family in the fullness of life. Feed the mind; free the imagination. 

Together as a family, feeding the mind with knowledge and understanding, fostering feelings of awe and 
wonder about the world in which we live, so that children flourish, living life in all its fullness. 

Friendship, Perseverance, Respect, Equality, Compassion, Responsibility  
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Aims 
Our school aims to: 

 Provide and maintain a safe and healthy environment 
 Establish and maintain safe working procedures amongst staff, pupils and all visitors to the school 

site 
 Have robust procedures in place in case of emergencies 
 Ensure that the premises and equipment are maintained safely, and are regularly inspected 

 
The Local Authority 
 
Oxfordshire County Council has ultimate responsibility for health and safety matters in the school, but 
delegates responsibility for the strategic management of such matters to the school’s governing board. 

 

The Governing Board 

The governing board has ultimate responsibility for health and safety matters in the school but will 
delegate day-to-day responsibility to the headteacher. 

The governing board has a duty to take reasonable steps to ensure that staff and pupils are not exposed to 
risks to their health and safety. This applies to activities on or off the school premises.  

The governing board, as the employer, also has a duty to: 

 Assess the risks to staff and others affected by school activities to identify and introduce the health 
and safety measures necessary to manage those risks 

 Inform employees about risks and the measures in place to manage them 



O X F O R D S H I R E  C O U N T Y  C O U N C I L  

 
 

 Ensure that adequate health and safety training is provided 
The governor who oversees health and safety is Stuart Kemp. 

 
Governors’ Responsibilities: 

 To monitor the allocation of funds based on suitable and sufficient risk assessments.  
 Prioritise health and safety matters within the School Development Plan. 
 Have health and safety as a standing item on the agenda of all meetings. 
 Nominate a Governor with responsibility for health and safety including carrying out and reporting 

on annual premises inspections.  
 Cooperate with the employer, Oxfordshire County Council (OCC) on matters of health and safety. 

 

Headteacher 

The headteacher is responsible for health and safety day-to-day. This involves: 

 Implementing the health and safety policy 
 Ensuring there is enough staff to safely supervise pupils 
 Ensuring that the school building and premises are safe and regularly inspected  
 Providing adequate training for school staff 
 Reporting to the governing board on health and safety matters 
 Ensuring appropriate evacuation procedures are in place and regular fire drills are held 
 Ensuring that in their absence, health and safety responsibilities are delegated to another member of 

staff 
 Ensuring all risk assessments are completed and reviewed 
 Monitoring cleaning contracts, and ensuring cleaners are appropriately trained and have access to 

personal protective equipment, where necessary  
In the headteacher’s absence, the assistant headteacher or school business manager assumes the above 
day-to-day health and safety responsibilities. 

Health and safety lead 

The nominated health and safety lead is the School Business Manager. In their absence, the Headteacher 
would take the lead. 

 
Health and Safety Lead Responsibilities: 
To ensure that: 

 All office risk assessments are completed and reviewed 
 Visitors are registered, wear a badge and are briefed on the emergency procedures; 
 Hazard reporting and maintenance documentation is recorded and auctioned. 
 Periodic checks are made of the first aid arrangements and containers  
 Organise the planned programmed maintenance of plant and equipment. 
 Arrange for the annual electrical testing programme 
 Maintaining accurate records of all equipment and resources. 
 Carry out termly fire drills, weekly fire tests, check fire extinguishers and maintain the Fire Safety 

Folder 
 Carry out monthly water temperatures tests and maintain the Water Hygiene Folder; 
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Staff 

School staff have a duty to take care of pupils in the same way that a prudent parent/carer would do so. 

Staff will: 

 Take reasonable care of their own health and safety and that of others who may be affected by 
what they do at work 

 Co-operate with the school on health and safety matters 
 Work in accordance with training and instructions 
 Inform the appropriate person of any work situation representing a serious and immediate danger 

so that remedial action can be taken 
 Model safe and hygienic practice for pupils 
 Understand emergency evacuation procedures and feel confident in implementing them 

 

Pupils and parents/carers 

Pupils and parents/carers are responsible for following the school’s health and safety advice, on-site and 
off-site, and for reporting any health and safety incidents to a member of staff.  

 

Contractors 

Contractors will agree health and safety practices with the headteacher before starting work. Before work 
begins, the contractor will provide evidence that they have completed an adequate risk assessment of all 
their planned work.  

 
Visitors & Contractors are required to: 

 Sign in at the school office on arrival. 
 Read the resume of the health and safety procedures on arrival at the school. 
 Contractors will be informed of hazards peculiar to this site, e.g. asbestos. 
 Always wear a visitor badge whilst on site. 
 Follow evacuation procedures in the event of an emergency. 

 
Site security 
The Health and Safety Governor and Health and Safety Lead are responsible for the security of the school 
site in and out of school hours. They are responsible for visual inspections of the site, and for the intruder 
and fire alarm systems. 

 

Fire 
Emergency exits, assembly points and assembly point instructions are clearly identified by safety signs and 
notices. Fire risk assessment of the premises will be reviewed regularly.  

Emergency evacuations are practised at least once a term. 

The fire alarm is a loud continuous noise. 

Fire alarm testing will take place once a week, during breaktime to minimise disruption.  

New staff will be trained in fire safety and all staff and pupils will be made aware of any new fire risks. 
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In the event of a fire: 

 The alarm will be raised immediately by whoever discovers the fire and emergency services 
contacted. Evacuation procedures will also begin immediately 

 Fire extinguishers may be used by staff only, and only then if staff are trained in how to operate 
them and are confident, they can use them without putting themselves or others at risk 

 Staff and pupils will congregate at the assembly points. These are on the school playground or 
outside the car park gates for visitors at the front of the school. 

 Class teachers will take a register of pupils, which will then be checked against the attendance 
register of that day 

 The Health and Safety Lead will take a register of all staff 

 Staff and pupils will remain outside the building until the emergency services say it is safe to re-
enter  

The school will have special arrangements in place for the evacuation of people with mobility needs and 
fire risk assessments will also pay particular attention to those with disabilities. 
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