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This policy applies when a child is at home (due to self-isolation, for example) but is not ill and therefore is able to
learn at home.

Aims
This remote learning policy for parents and staff aims to:

e Ensure consistency in the approach to remote learning for children who are not in school.
e Set out expectations for all members of the school community with regards to remote learning.
e Provide appropriate guidelines for data protection.

A child’s first day or two of being educated remotely might look different from our standard approach, while we take
all necessary actions to prepare for a longer period of remote teaching.

In the first day of a child/children being sent home, parents can expect:

e Children to use their log ins to Spelling Shed, Mathletics, Times Tables Rockstars and other school linked
accounts to continue their learning.
e Teachers may also signpost to relevant online learning using Oak National Academy or White Rose Math:s.

After that, the child/ren will be set work that is broadly in line with the curriculum being followed in school.
Time expectations for remote learning.

We expect that remote education (including independent work) will take children broadly the following number of
hours each day:

3 hours per day consisting of:

English — Phonics, Reading, Writing and Spelling
Key Stage 1
Maths — including Mathletics/White Rose Maths

Topic/Science/PHSE/PE/Art/Music/Computing etc




4 hours per day consisting of:

English — Reading, Writing and Spelling
Key Stage 2
Maths — including Mathletics/White Rose Maths

Topic/Science/PHSE/PE/Art/Music/Computing etc

Accessing remote education
Children will access any online remote education by:

e (Class Dojo
e Google Classroom
e ZOOM (Live lessons only happen when the whole class is working remotely)

Digital or online access at home

We recognise that some children may not have suitable online access at home. We take the following approaches to
support those pupils to access remote education:

e  Working with families to identify the issues.

e Lending laptops or tablets to children, please contact the Headteacher.

e Printing of materials needed if families do not have a printer and delivering to the home, please contact your
child’s class teacher.

Teaching remotely

We use a combination of the following approaches to teach pupils remotely depending on whether the teacher is
teaching in school:

e Live teaching (Only when the whole class is working remotely)

e Recorded teaching, e.g. Oak National Academy lessons, video/audio recordings made by teachers.

e Printed paper packs, e.g. workbooks, worksheets

e Commercially available websites supporting the teaching of specific subjects or areas, including video clips or
sequences.

Engagement and feedback
It is our expectation that all children will engage with remote learning.

e We encourage parents to set routines to support their child’s education and contact teachers or the
Headteacher with any issues or concerns.

Assessing, providing feedback

Feedback can take many forms and may not always mean extensive written comments for individual children. For
example, whole-class feedback or quizzes marked automatically via digital platforms are also valid and effective
methods, amongst many others.

Our approach to feeding back on children’s work is as follows:

e Regular comments on work uploaded to class dojo portfolios or Tapestry.
e Regular comments through Google Classrooms.

Additional support for children with particular needs

We recognise that some children, for example children with special educational needs and disabilities (SEND), may
not be able to access remote education without support from adults at home. We acknowledge the difficulties this
may place on families, and we will work with parents and carers to support those pupils in the following ways:



e Support families to deliver remote education for children with SEND.
e Create lessons that support the learning of younger children.

Roles and responsibilities

Teachers
When a whole class is remote learning, teachers must be contactable during school hours.

If they are unable to work for any reason during this time, for example due to sickness or caring for a dependent,
they should report this using the normal absence procedure.

When providing remote learning, teachers are responsible for:

e Setting work for their classes covering all lessons to be taught in each day.
e Setting and uploading work by 6pm the day before after day 1 of remote learning.
e Providing feedback on uploaded work through either Google Classrooms, Class Dojo or Tapestry.

Keeping in touch with children who are not in school and their parents:

e C(Class teachers will provide an outline of the day’s work.

e C(Class Teachers will be available to respond to parents and children during normal school hours if the whole
class is remote learning.

e Any safeguarding concerns should be uploaded to CPOMS and the DSLs immediately alerted.

e Behavioural concerns should be uploaded to CPOMS and SLT alerted.

When attending virtual meetings with parents and children staff should:
e Follow the school dress code.

e Think carefully about the location of their meetings and ensure that it is appropriate.

In a period of whole class/whole school remote learning, key worker children will be supported in school by
available school staff where possible.

Teaching assistants

When assisting with whole class remote learning, teaching assistants must be available between normal school
hours as per their contract.

If they are unable to work for any reason during this time, for example due to sickness or caring for a dependent,
they should report this using the normal absence procedure.

When assisting with remote learning, teaching assistants are responsible for:

e Supporting in school with Key Worker children in cases of whole class/whole school remote learning.
e Attending meetings set up by the class teacher as necessary.

Subject leads and SENCO

Alongside their teaching responsibilities, during periods of whole class/whole school remote learning, subject
leads are responsible for:

e Considering whether any aspects of the subject curriculum need to change to accommodate remote
learning.

e Working with teachers teaching their subject remotely to make sure all work set is appropriate and
consistent.



e Monitoring the remote work set by teachers in their subject through review.
e Alerting teachers to resources they can use to teach their subject remotely.

Senior leaders
Alongside any teaching responsibilities, senior leaders are responsible for:

e Co-ordinating the remote learning approach across the school.

e Monitoring the effectiveness of remote learning through regular meetings with teachers, reviewing work set
or asking for feedback from children and parents.

e Monitoring the security of remote learning systems, including data protection and safeguarding
considerations.

Designated safeguarding lead
The DSL is responsible for:

e Ensuring that any concerns are followed up.

e Alerting relevant teachers to any development.
e Contacting vulnerable families if not in school.
e Attending virtual meetings.

e Following the safeguarding policy.

Pupils and parents
Staff can expect children learning remotely to:

e Be contactable during the school day — although they may not always be in front of a device the entire time.
e Complete work to the deadline set by teachers.

o Seek help if they need it, from teachers.

e Alert teachers if they are not able to complete work.

Staff can expect parents with children learning remotely to:

e Make the school aware if their child is sick or otherwise cannot complete work.
e Seek help from the school if they need it.
e Be respectful when making any complaints or concerns known to staff.

Governing board
The governing board is responsible for:

e Monitoring the school’s approach to providing remote learning to ensure education remains as high quality
as possible.

e Ensuring that staff are certain that remote learning systems are appropriately secure, for both data
protection and safeguarding reasons.

Who to contact:
If staff have any questions or concerns about remote learning, they should contact the following individuals:

e For any SEND issues Mrs Perry.

e |Tissues Ms Rowan or Colin (123ict).

e Issues with behaviour Mrs Cook.

e Issues with their own workload or wellbeing — Mrs Cook.

e Concerns about data protection — talk to Mrs Cook.

e Concerns about safeguarding — talk to the DSL — Headteacher (Mrs Cook) or deputy designated safeguarding
lead Mrs Perry.



Data protection
Accessing personal data
When accessing personal data for remote learning purposes, all staff members will:

e Sign in using school logins to secure sites such as INTEGRIS.

e Save work on to One Drive.

e Alert colleagues to planning via email by sending a one drive link.
Processing personal data
Staff members may need to collect and/or share personal data such as email addresses as part of the remote
learning system. However, staff are reminded to collect and/or share as little personal data as possible online.
Keeping devices secure

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but is not limited
to:

o Keeping the device password-protected — strong passwords are at least 8 characters, with a combination of
upper and lower-case letters, numbers and special characters (e.g. asterisk or currency symbol).

e Ensuring the hard drive is encrypted — this means if the device is lost or stolen, no one can access the files
stored on the hard drive by attaching it to a new device.

e Making sure the device locks if left inactive for a period of time.

e Not sharing the device among family or friends.

e Keeping operating systems up to date — always install the latest updates.

Safeguarding

All staff to follow procedures as set out in the Safeguarding Policy.

Monitoring arrangements

This policy will be reviewed annually by Vickie Cook, Headteacher. At every review, it will be approved by the full
Governing Body.

Links with other policies
This policy is linked to our:
e Positive behaviour policy.
e Safeguarding Policy.
o GDPR privacy notices.
e Home-school agreement.

¢ |[CT and internet acceptable use policy.



